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CHANGE ORDER
iDen2 Inc. and [CUSTOMER LEGAL NAME]
	Change Order Number
	[SOW REF]-CO-[##]

	Date
	[DATE]

	Changes
	☐ SOW [SOW REF] ☐ Order Form [OF REF]

	Governing Agreement
	Master Services Agreement dated [DATE], reference [MSA REF]

	Classification
	CONFIDENTIAL


Drafting note (delete before sending): Use for any change to scope, schedule, fees, quantities, or deliverables after the SOW or Order Form is signed. Do not start work on a change until this is signed. If the change is bigger than 25% of the original fees, or changes the MSA terms, use the Renewal and Amendment (Template 13) instead.
1. REQUESTED BY AND REASON
Requested by: ☐ iDen2 ☐ Customer. Date requested: [DATE].
Reason for the change: [PLAIN DESCRIPTION].
2. DESCRIPTION OF CHANGE
[Describe exactly what is being added, removed, or altered. Refer to the SOW or Order Form section numbers.]
3. IMPACT
	
	Before
	After
	Change

	Fees (USD)
	[AMOUNT]
	[AMOUNT]
	[+/- AMOUNT]

	Schedule (go-live or end date)
	[DATE]
	[DATE]
	[+/- days]

	Quantities / limits
	[ ]
	[ ]
	[ ]

	Deliverables / acceptance criteria
	[ ]
	[ ]
	[ ]

	Customer responsibilities
	[ ]
	[ ]
	[ ]


Invoicing for this change: [WHEN AND HOW MUCH].
4. EFFECT
This Change Order takes effect when both parties sign. Everything in the SOW or Order Form that is not changed here stays the same. If this Change Order conflicts with the SOW or Order Form, this Change Order wins for the matters it covers. This Change Order does not change the MSA.
SIGNATURES
	iDen2 Inc.
	[CUSTOMER LEGAL NAME]

	Signature:
	Signature:

	Name:
	Name:

	Title:
	Title:

	Date:
	Date:
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